ITS Documentum Access Form

For account activation, the users’ manager must send a completed copy of this form as well as the Webtop training certificate to its.edm@its.nc.gov
	


	Account Information

	Full Name
	

	NCID
	

	Work Phone
	

	e-mail address
	

	
	

	

	Business Information

	Agency
	

	Work Group
	

	Employee Type
	(Permanent, Contractor, etc)

	

	Manager Information

	Managers Name
	

	Managers Phone
	

	Managers eMail
	

	
	

	

	Group Membership / Access Information
** Please use http://test.ecm.its.state.nc.us/documents/EDM_Group_ref.xls to determine all Documentum groups the account needs to be a member of, then list the groups below

	Default Group
	*Required – This will typically be your assigned workgroup

	
	

	Additional Groups

	*Typically groups such as OEP.  Where members may participate on a temporary basis for special projects

	
	

	
	

	
	

	
	

	
	

	

	Notes:




